
 
 

WESTFIELD COMMONS RENTAL APPLICATION 
 

Office/Mailing Address: 70 Westfield Street 

218 Dexter Street 
Providence, RI 02907 

(401) 272-5638 (TTY/TRS Relay: #711) 
http://www.westelmwoodapartments.com 

Resident Information 
Name:         
Phone Number:       
Type: □ Home □ Mobile  □ Work 
Email:         
Driver’s License #/State:      
Date of Birth:        
SSN/ITTN:        
 
Employment Information 
Current Employer:       
Employer Address:       
        
Supervisor Name:       
Supervisor Phone:       
Supervisor Email:       
Job Title:        
Annual Income:       
Start Date:        
 
Former Employer:       
Employer Address:       
        
Supervisor Name:       
Supervisor Phone:       
Supervisor Email:       
Job Title:        
Annual Income:       
Start Date:        
 
Bank Statement(s) Balance(s)/Other Income:   
        

FOR OFFICE USE ONLY 
Unit Information 
Date/Time of Application:  
Apartment Number:   
Lease Start Date:   
Lease End Date:   
Monthly Rent:   
Name(s) of Co-Resident(s):  
 
  
Residential History 
Current Address:       
        
Dates of Occupancy:       
Landlord Name/Phone:       
Landlord Email:       
Landlord Address:       
Rent Amount:        
 
Former Address:       
Dates of Occupancy:       
Landlord Name/Phone:       
Landlord Email:       
Landlord Address:       
        
Rent Amount:        
 
Emergency Contact 
Name:         
Relationship:        
Address:        
Phone Number:       
Email Address:        
 

Have you ever been convicted of a felony, sex-related 
crime, or misdemeanor assault?  Yes   □   No   □  
 
Have you ever been evicted?  Yes   □   No   □ 

Do you have any pets?  Yes   □    No   □ 

If so, what type:  _______________________________ 
 

Applicant Signature:        Date:        

Management Signature:       Date:        



Rental Criteria 

Welcome to our community. In order to reside in our community, we require 
each applicant and each adult occupant to meet certain rental criteria. Before 
you complete a Rental Application, we encourage you to review these 
requirements to determine if you are eligible.  

Before applying for your new apartment please note to financially qualify you 
must be able to provide proof of the household’s yearly gross income at a 
minimum of three (3) times the yearly rental amount. If your application is 
declined there will be a delay of the funds being credited back to your bank or 
credit card account of six (6) business days. If you have any questions regarding 
your qualifying income please contact the leasing office before applying. 

Please note that these are our current rental criteria and nothing in these 
requirements shall constitute a guarantee or representation by our 
community that all residents and occupants currently residing in our 
community have met these requirements. There may be residents and 
occupants that have resided here prior to these requirements going into 
effect. Additionally, our ability to verify whether these requirements are met 
is limited to the information we receive from various resident reporting 
services.  

All applicants and each adult occupant must complete a separate Rental 
Application. First Realty Management utilizes a credit scoring system that 
incorporates a statistical model comparing information on an applicant’s 
credit profile, such as bill-paying history, the number and type of accounts, 
late payments, collection actions, outstanding debt, reported rental history, 
and the age of accounts, to the credit performance of consumers with similar 
profiles. (A credit scoring model only uses information on the applicant that 
pertains to credit. It does not use certain characteristics such as – race, color, 
religion, sex, national origin, handicap, or familial status in its calculation.) The 
scoring system awards points for each factor and considers income, monthly 
rent, and overall credit history to evaluate how creditworthy an applicant is.  

Items A through G apply to the applicant(s) responsible for paying the rent 
under the Lease Agreement.  

A. OCCUPANCY GUIDELINES – All residents and all occupants must be listed 
on the Lease Agreement. The property adheres to all local zoning bylaws and 
ordinances, which limits the number of residents based on the square footage 
of the rental apartment. Unless otherwise specified or approved by 
management, a household generally consists of no more than two (2) 
occupants per bedroom.  

In the event the number of occupants exceeds the maximum number for that 
floor plan due to the birth, adoption, custody or guardianship change of a 
minor child, residents will be permitted to stay in the existing apartment 
through the end of their lease term or 90 days, whichever is longer. At the end 
of the lease (or above time period, if the lease would expire before that time, 
or if the residents are month-to-month), residents must transfer to an 
appropriate (larger) floor plan subject to availability of the alternate floor plan 
and resident’s compliance with the existing Lease Agreement, or vacate the 
apartment subject to the terms and conditions of the Lease Agreement and 
supporting addenda. 

B. CRIMINAL HISTORY – A criminal background check will be performed on all 
adult applicants via an online screening process. Results of the criminal 
background check will be evaluated in accordance with the Resident Selection 
Plan and the Criminal Background Policy. The ability to verify this information 
is limited to the information made available to First Realty Management by 
the resident and reporting service used. 

 

C. LEASE GUARANTORS – Guarantors must sign a Lease Guaranty (if 
applicable) and meet all rental criteria for Guarantors. This includes the 
requirement of a gross income at a minimum of four (4) times the yearly rental 
amount. 

D. ANIMALS – Pets are not permitted in the community unless approved in 
writing by First Realty Management. If a pet is allowed, the resident must sign 
a pet addendum which requires the pet owner to adhere to our pet policy. 
First Realty Management will authorize a support animal for a disabled person. 
Breed restrictions may apply. See management for pet approval. 

E. FALSE INFORMATION – Any falsification of information on the application 
will automatically disqualify the application and all deposits will be forfeited. 

F. CANCELLATION OF APPLICATION – If the applicant finds it necessary to 
cancel the application, the hold deposit will be refunded provided the 
applicant gives written notification of cancellation within forty-eight (48) or 
seventy-two (72) hours, whichever timeline applies to the property, after 
submitting an application, regardless of approval status. If your application is 
canceled within the allowed time period there will be a delay of the funds 
being credited back to your credit card or bank account of six (6) business days. 

G. APPLICATION APPROVAL PROCESS – The approval process will begin when 
we have received completed applications from all applicants and occupants. 
The approval process will result in one of three (3) outcomes: (1) accepted, (2) 
conditional acceptance, or (3) denied. Additional information and/or deposits 
may be required if a conditional acceptance is recommended.  

This company and this community comply with all applicable fair housing laws 
including those that prohibit discrimination on the basis of race, color, religion, 
sex, national origin, handicap, or familial status. Applicant(s) and guarantor(s) 
must give their consent to allow First Realty Management, itself or through its 
designated agents and its employees, to obtain a consumer report and 
criminal record information on each applicant or guarantor and to obtain and 
verify credit and employment information for the purpose of determining 
whether to lease an apartment to the applicant(s). The owner of First Realty 
Management and its agents and employees may obtain additional consumer 
reports and criminal record reports on each applicant or guarantor in the 
future to update or review the applicant(s)’ account or for collection purposes. 
Upon request by an applicant, First Realty Management will tell applicant(s) or 
guarantor(s) whether consumer reports or criminal record reports were 
requested and the names and addresses of any consumer reporting agency 
that provided such reports. 

Acknowledgment 

Applicant authorizes First Realty Management to verify all information on the 
application, including, but not limited to; source of income, current and prior 
landlord history, consumer credit report, and criminal background check. 

Applicant declares that all statements contained in the application are 
accurate. Applicant acknowledges that they had an opportunity to review our 
rental selection criteria, which include reasons their application may be 
denied, such as criminal history, credit history, current income, and rental 
history. Applicant understands that if they do not meet our rental selection 
criteria or if they fail to answer any question or give false information, we may 
reject the application, retain the hold deposit as liquidated damages for our 
time and expense, and terminate your right of occupancy. 

The applicant agrees to execute, upon presentation, a Lease Agreement for 
the subject apartment, a copy of which the applicant has received or has had 
the opportunity to examine. 

        

Signed     Date 


